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Important The required fields referenced in this chapter refer to system-required fields. These fields are 

required in order for the form to be saved in approved status. 
 
The information that is required due to policy may be different from those that are system required. 
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Person Administration Requirements 

  
Introduction Some KAMIS assessments require specific fields within Person Administration be completed 

before the assessment can be saved in Approved status. If these fields are blank, the assessment 
will return an error message when an attempt is made to save it as Approved, indicating the 
missing Person Administration fields.  

  
Required Person 
Admin Fields for 
Approved Form 
Status 

Person Admin/Home: 
Legal Name (First and Last Names) 
Date of Birth 
Gender 
Race/Ethnicity 
 
A Residential Address Type with: 
Street 
City 
County - If out of state - use County "ZZ" 
State - If out of country - use State "ZZ" 
Zip 

 
Page Navigation  The Main & Billing navigational tab (page) must be saved before the rest of the form is 

accessible. Once the Main & Billing page is successfully saved, the form will automatically 
advance to the next navigational tab/page, and all other pages can be accessed.  
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Main & Billing Primary Navigation Tab 

  
Recommendation Add or update all Person Admin information that is required to save the form in Approved status 

before creating the CARE Level I Assessment form. 

 
Main & Billing 
Navigation Tab 

 

  
Required Fields All fields except 'Comments' are required to save the page and continue to the next navigational 

tab.  

 
Form Status The form status is automatically set to Work in Progress status, and cannot be changed until the 

form is saved. Once the form's data entry is completed, return to the Main & Billing navigation tab 
and change the Form Status to the appropriate choice.  

  Continued on next page 
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Main & Billing Primary Navigation Tab, continued 

  
Selecting the 
Assessor 

The Assessor select list does not display any names until populated using the Assessor Search (Last, 
First) search field.  

 
 

After entering the Assessor Search parameters:  

 
 
Follow the steps in the table below to populate the Assessor select list, and choose the desired 
Assessor. 

 

Step Action Result 

1.  Type the last name, or at least the first few 
characters of the last name, in the Assessor 
Search (Last, First) field.  
 
Optional: Enter the full last name followed 
by a comma, a space, and the first name (full 
or partial) 

The assessor name as typed appears in the 
search field.  
 
Note: If entering the full last and first name 
in the search field, make sure it is spelled 
exactly as it was when the person record 
was created in KAMIS.  

2.  Press Enter. The Assessor select list populates with any 
KAMIS assessors that match the search field 
entry.  

 

Continued on next page 
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Main & Billing Primary Navigation Tab, continued 

 
Selecting the 
Assessor 

continued  

Step Action Result 

3.  If the Assessor select list populates with 
more than one name, click on the desired 
name. 

The Assessor name is highlighted (selected.)  

4.  Enter any Comments as desired. This field is not required.  

5.  Click on the Create button.   

 
Once all fields are completed, click on the Create button to save the form. An assessment number is 
assigned, and the assessment automatically forwards to the next navigational tab (PASRR.) 

 
 

 
Assessment 
Data Entry 
Status Indicator 

Once the Assessment is saved as Work in Progress, a message will display indicating the “timely” 
status of the assessment data entry. These messages are color-coded. 
 
No Indicator:  Assessment is being data entered within 1 week of the assessment date. 

 
 
Yellow:  Assessment is being data entered within 2 weeks of the assessment date. 

 
 

Red:  Assessment is being data entered more than 2 weeks after the assessment date. 

 
 

Orange:  Assessment is being data entered more than 2 weeks after the assessment date but it was 
performed at the Hospital. 
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PASRR Primary Navigation Tab 

  
PASRR 
Navigation Tab 

 

 
Required Fields All fields on this page marked with a red asterisk (*) are required. The text boxes are not required if 

the previous question's response was 'No' or 'None.'  
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Support, Cognition & Communication Primary Navigation Tab 

  
Support, 
Cognition & 
Communication 
Navigation Tab 

 

   
Required Fields All fields displayed on this page are required with the exception of the following: 

 
Expresses information content, however able:  
Ability to understand others, verbal information, however able:   
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Risks and LTC Primary Navigation Tab 

  
Risks & LTC 
Navigation Tab 

 

  
Required Fields Risks - Either None or at least one problem needs to be checked.  

 
Customer Choice in LTC 
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Functional Assessment Primary Navigation Tab 

  
ADL Secondary 
Navigation Tab 

 

   
Required Fields All fields for the ADL scores are required. 

 
The Unmet Needs that pertain to the ADLs are also listed on this tab. However, they are not 
required. 

Continued on next page 
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Functional Assessment Primary Navigation Tab, Continued 

  
IADL Secondary 
Navigation Tab  

 

   
Required Fields All fields for the IADL scores are required. 

 
The Unmet Needs that pertain to the IADLs are also listed on this tab. However, they are not 
required. 
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Unmet Needs Primary Navigation Tab 

  
Unmet Needs 
Navigation Tab 

 

 
Required Fields No fields on this page are required.  

  
  



Updated 12/18/2015 16-11 

CARE Certificate Input Navigation Tab 

 
CARE Certificate 
Input 
Navigation Tab 

The information selected/entered on this page populates the CARE Certificate form on the next 
navigational tab.  

 
After saving the CARE Certificate Input page, the form redirects back to the Main & Billing page so 
the form can be approved.  

 
Required Fields All fields on this page are required.  

 
However, if Other Referral is 'No' then the explanation text box is not required.  
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CARE Certificate Navigation Tab 

 
CARE Certificate 
Navigation Tab 

The information entered on the previous page populates the CARE Certificate form on this page.  

 

Continued on next page 
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CARE Certificate Navigation Tab, continued 
 

 
Printing the 
CARE Certificate 

Follow the instructions provided in the top-left corner of the CARE Certificate page to print the 
certificate.  

 
 

 
 
To return to the CARE Assessment form, click on the 'Return to Assessment' button. The Main & 
Billing page displays.  

  
Hint Once the CARE Assessment form has been completed, the Main & Billing page displays the LOC 

Scores and Level II Referral Indicator region, which provides a summary of the scores calculated in 
the assessment, along with the referral for level II assessment response.  
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Print View 

  
Purpose The Print View navigational tab provides a printable view of the CARE Level I Assessment form. Print 

View loads in a separate window.  
 
A print icon is located at the top of the page. Click on the icon to launch the browser print menu in 
the Print View window. 

  
Print View 
 
Launches the 
browser print 
menu 
 
 
 
 
This information 
comes from 
Person 
Administration 
 
 
 
 
 
 
 
 
 
The page 
numbers 
indicate where 
the page breaks 
are for printing.  

 
 

Close the Print View window by clicking on the  in the right upper corner. 

 


